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  Date: January 21, 2019 
  Job Title: Chief Legislative Counsel and Assistant Deputy Minister, Legislative Counsel Division  

Department: Manitoba Justice 
Location: Winnipeg, Manitoba 
Classification: Senior Legal Officer (LE4) 
Employment Type: Regular Full Time 
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Position Overview 
The Chief Legislative Counsel and Assistant Deputy 
Minister of the Legislative Counsel Division position 
is one of six Senior Executive Managers reporting 
to the Deputy Minister.  

 

The Chief Legislative Counsel is accountable to the 
Deputy Minister of Justice and Deputy Attorney 
General for the sound and efficient management 
and leadership of the Legislative Counsel Division, 
which employs approximately 20 staff members.     

 

The Chief Legislative Counsel is also accountable for 
drafting, translating and publishing all Acts and 
regulations of Manitoba in English and French. The 
Chief Legislative Counsel provides legislative and 
procedural advice required in the pre-enactment 
phase of legislation as well as general advice to the 
Executive Council and the Treasury Board on the 
structure of the executive government and the 
relationship between the legislative, the executive 
and the judicial branches of government. The Chief 
Legislative Counsel is accountable for maintaining 
the Manitoba Laws website, an official source of 
the laws of Manitoba.  

 

As Law Officer of the Assembly, the Chief 
Legislative Counsel is accountable for the drafting, 
translating and publishing of private members bills 
and private bills, and advising the Speaker of the 
Assembly, Committees of the Assembly, Private  

 

 

 

 

Members of the Assembly and the Clerk of the 
Assembly on legal, legislative and parliamentary 
issues.  

 

The Chief Legislative Counsel will  

• prepare for enactment and publication in 
a timely fashion in English and French the 
laws required to support the activities of 
government in accordance with the 
Cabinet’s policy directions and within the 
overall scheme of existing Manitoba 
legislation, 

• provide timely advice to the Legislative 
Assembly, the Executive Council and the 
Treasury Board on legal, legislative and 
parliamentary issues, 

• prepare for enactment and publication 
private members bills and private bills, 

• provide legislative and parliamentary 
translation services to the government, 
the Legislative Assembly and, as required, 
to the Courts,   

• publish all Manitoba laws on the Manitoba 
Laws website, an official source of the 
laws of Manitoba and maintain the 
website and manage its redevelopment, 

• establish and maintain systems for 
delivering services, set goals for the 
division and establish methods of 
monitoring progress towards goals,  

• manage the Division’s overall budget 
including hire employees, evaluate their 
performance, and provide for their 
professional development , and 

 

 

 

 

 



 
 

 

• as a member of the Executive 
Management Committee of the 
Department of Justice, actively 
participate in decision making affecting 
the entire department. 

 
Skills, Knowledge and Abilities 
Success in this role requires an exceptional lawyer 
who understands legislation and has excellent 
leadership, strategic thinking and project 
management skills.  We need a results-oriented, 
high performer who is organized and can motivate 
a small team of professionals in an intense, fast-
paced, time-sensitive environment.  
 
The successful candidate will possess the following 
executive management selection criteria: 
• Be a member in good standing or eligible 

for membership with the Law Society of 
Manitoba and have extensive experience 
in a legal environment.  

• Be a highly proficient legislative drafter 
with strong ability to analyze, assess and 
critique draft legislation and provide 
concise constructive feedback to other 
professionals. 

• Knowledge of the constitutional structure 
of government and parliamentary law 
and practice. 

• Experience in providing legal, legislative 
and procedural advice and direction. 

• Strong management and leadership skills.  
• Excellent interpersonal skills with an 

understanding of the critical importance 
of establishing and maintaining an 
effective and professional working 
relationship with government and the 
Assembly.  

• Strong political acumen demonstrated 
through experience providing legal and 
procedural advice to senior leaders on 
politically sensitive issues. 

• Superior written communication skills, 
which includes writing a wide range of 
materials including politically sensitive 
and confidential materials for senior 
leaders. 

 

 

 
 

• Superior verbal communication skills with 
the ability to communicate to all levels of 
government and the Assembly. 

• Ability to operate effectively and 
productively under pressure and in a 
highly time-sensitive environment and the 
ability to lead others to do the same. 

• Experience in project management and 
strategic planning. 

 

Department Overview 
Our Mission is to support and promote safe and just 
communities for all Manitobans.  

 

Our Vision is to ensure Manitobans are safe in their 
communities and have confidence in the justice 
system.  

 

Our Values:  The Department’s strength comes from 
its people. Accordingly:  

• We are committed to building a 
department that promotes a respectful 
work environment and that recognizes 
people's commitment, performance and 
achievements.   

• We value personal integrity, leadership 
responsibility, participation and 
teamwork.   

• We encourage outstanding client and 
community service, initiative and 
innovation.  

The Department has identified three critical 
values that will underpin its decision-making 
and change process:  
• Corporate approach  
• Evidence-based reforms  
• Respectful and open dialogue  

 
Additional information on Manitoba Justice can be 
found in the Manitoba Justice Annual Report 
(http://www.gov.mb.ca/justice/publications/annu
alreports/index.html). 
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Division Overview 
 

The Legislative Counsel Division prepares all 
Manitoba bills and regulations in English and 
French, as well as consolidations of current acts 
and regulations. It also publishes the laws on the 
Manitoba Laws website. The division’s two 
branches, Legislative Counsel and Legislative and 
Parliamentary Translation, are headed by the Chief 
Legislative Counsel, who is an Assistant Deputy 
Minister and also the law officer of the Legislative 
Assembly.  

Legislative Counsel Branch:  

In addition to drafting all government bills and 
regulations, as well as some orders in council, this 
branch provides legal advice to government 
agencies and departments on drafting bills and 
regulations. The branch also provides advice to 
government respecting the legislative process. It 
also prepares final texts of all laws for publication 
in print and on the Manitoba Laws website. It also 
maintains the Manitoba Laws website.  

 

The branch also provides services to the Legislative 
Assembly. It provides advice to the Speaker and the 
Clerk of the Assembly on various matters, and 
drafts bills, and motions to amend bills, for private 
members. It also publishes bills on the Legislative 
Assembly website. 

 

Legislative and Parliamentary Translation Branch: 

The Legislative and Parliamentary Translation 
Branch prepares the French version of all bills, acts 
and regulations, as well as rules of procedure for 
courts and administrative tribunals. The branch 
also ensures all documents needed in the 
Legislative Assembly are available in French. This 
includes preparation of the French version of the 
orders of the day, votes and proceedings of the 
Assembly, and rulings of the Speaker. 
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About the Government of Manitoba 
The Manitoba government offers rewarding careers 
to its employees who deliver hundreds of programs 
and services to the public. The government has a 
wide variety of departments, reflecting over 700 
different types of jobs, located in communities 
across the province. 

We are an employer that has a commitment to 
integrity, respect, diversity, inclusion and advancing 
reconciliation. In 2018, the Manitoba government 
has once again been selected as one of Manitoba’s 
Top Employers, one of Canada’s Top Employers for 
Young People and one of Canada’s Best Diversity 
Employers. The Manitoba government has a 
committed, caring and creative workforce that is 
passionate about contributing to and improving 
services to our communities and the lives of 
Manitobans. 

 
Transforming the Manitoba 
Public Service 
It is an exciting time to be a public servant 
in Manitoba. We are in a period of profound 
technological, environmental, and socioeconomic 
change that compels us to evaluate the nature of 
our work and the essence of our culture. 
Transforming Manitoba Public Service: A Strategy 
for Action was designed to help the 
public service move forward in a unified 
way. Created as a long-term strategy to 
modernize the public service, it guides the 
transformation of both the work and the 
culture of the Manitoba public service. 
As part of the Deputy Minister team, you 
will be a leader 

About Manitoba 
The province of Manitoba is home to almost 
1.3 million people who have a well-deserved 
reputation for being among the friendliest in 
Canada. No matter what your interests are, 
Manitoba offers everything from Polar Bear 
expeditions to gallery tours. 
Our capital city, Winnipeg, has a population of 
over 700,000 and is located at the geographic 
centre of North America. Home to the world-
renowned Royal Winnipeg Ballet, the Canadian 
Museum for Human Rights and the NHL’s 
Winnipeg  Jets, Winnipeg  is one of Canada’s 
most historic and beautiful cities. 
Offering you four distinct seasons and the 
highest number of sunlight hours in Canada, 
you are guaranteed to find the life you’re 
looking for in Manitoba. 
Come see for yourself! 
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