Your CALC membership

In this document you will find instructions for —

Page 2: Update your contact details, including your email address
Page 3: Forgotten your password? How to save a new password



CALC membership — updating your details (including email)

If you want to update your CALC membership details (including if your email has changed) and you
know the email and password associated with your account, this is what you need to do:

e Go to https://www.calc.ngo/

e At the top of the homepage, enter your email and password and select Log in

Member Logn ST N -

e Click on your name at the top right of the page

Welcome Jane Citizen

e You will be taken to this screen

Home > |ane Gizen

Jane Citizen

View Edit | <o——

Personal Information
First/givven names:

Lastffamily names

e C(Click on Edit

e Inthe Edit page, you can make changes to your account, including changing your email and
password

e Once you’ve made your changes, scroll down to the bottom of the page

e C(Click on Save

Save =

' IMPORTANT !
After you’ve updated your details, please notify the CALC Secretary via email to ensure the current
mailing list reflects this change. CALC Secretary email: calcsecretary01l@gmail.com



https://www.calc.ngo/
mailto:calcsecretary01@gmail.com

CALC membership — forgotten your password

If you have forgotten your password, you can reset this on https://www.calc.ngo/

To change your password, you will need the following:

e The email you used to create your CALC membership

e Access to the email mailbox where the reset password link will be sent

e [fyou do not have either of these, please contact the CALC secretary directly.

If you know your email address and have access to the email mailbox, you can proceed below:

e At the top of the homepage, select Forgot your password

Member Login _ m Log in Join CALC  Forgot your password?

e You will be taken to this screen

E-mail new password

e Enter the email you used when you created your CALC membership
o The following email will be sent to your email address with a reset password link

Jane Citizen,
You may now log in by clicking this link or copying and pasting it to your browser:

https://www.calc.ngo/user/reset/12494/1756864409/-rll |04KxYBJ2oN48c-z52... <,<I 1

Once the new page opens, click the Log In button, on the following page update your Password field, and if you would
like you can update your profile and click the Save button located at the bottom.

This link expires after one day and nothing will happen if it is not used. If you need this link after 24 hours, please visit
this URL and enter your email address: http://calc.ngo/user/password

-- Commonwealth Association of Legislative Counsel team

This is an automated email.

e Click the first link in your email
e You will be taken to a new page called Reset password (see image next page)
e C(Clickon Login


https://www.calc.ngo/

Home > Reset password

Reset password

This is a one-time login for fane Citizen and will expire on Tho, 04409/2025 - 11:53.
Click on this button to log in to the site and change your password.

This login can be used only once.

D —

e You will be taken to your member profile on the CALC website
e Enter your new password in both fields

Home > |Jane Citizen = Jane Citizen
@ You have just used your ocne-time login link. It is no longer necessary to use this link to log in. Please change your password.
Jane Citi
View Edit

User Information

Jane Citizen
Spaces are allowed; punctuation is not allowed except for periods, hyphens, apostrophes, and underscores.

E-mail address

Avalid e-mail address. All e-mails from the system will be sent to this address. The e-mail address is not made public and will onby be used if you wis

or notifications by e-mail.

Pas=word strength:

To change the ourrent user password, enter the new password in both fields.

e Once you’ve made your changes, scroll down to the bottom of the page
e C(Click on Save

Save  —|



